
CFH Meeting Minutes 10/14/2021 
at Creative Business Interiors 

Hello!

The address of the CFH is N41 W23710 Century Farm Rd., Pewaukee

Carol and Marie are moving right along.  Laurie is ready with the Tree of Hope.  Please 
see Carol’s updated basket wishlist if you would like to donate.  

Marie has worked her magic and has several food donations for the committee. 
They are Arby’s, Buffalo Wild Wings, Texas Road House and The  Machine Shed. 
 Looks as if we won’t need to bring our own pb & j sandwiches.  Thanks Marie!

Early decorating begins on Monday and finishes up on Tuesday.  (October 18-19) Five 
of these decorators will be interviewed for the MKE Journal.  Melissa will be at the 
house too.  On Monday, Gail will also meet the ‘mat guy’ who will place a limited 
number of mats.  Beth and Laurie have agreed to help out on these two days.  Gail has 
purchased water and RMH gave new bags for the decorators.  The bags are an 
appreciation gift for the decorators.  Thanks to RMH!

😊

The second group of decorators for rooms and trees comes in from October 24-28. 
 Everybody will need water and food too.

Gail let us know that Tammy will have the building materials removed from our 
committee room into the unfinished part of the basement that will not be in use.

Water for the CFH is in question.  RMH is still waiting to hear if they can give us water. 
Committee members may be asked to bring in water along with their 12 pack of Coke 
products.  There is no fridge in the lower level.  We need coolers for the soda and 
water.  Laurie and Gail offered coolers.  Who will buy the ice?

Gail will check with Aldi on Saturday to see if they may donate water.

🤞 🤞

Cindy secured a $150 gift card from Kroger through Emily, the Pic contact.  Thanks 
Cindy!  Kroger has a site to ask for additional donations.  Cindy will follow up with this 
for next year.

👍

On November 7th, (we close earlier…at 4:00) our last evening, RMH will supply dinner 
for the committee.

Dave assured Diana that there is WIFI at the CFH.  Jeff will check on this….just to be 



sure!

🤞

Jeff can you check on the music for the CFH too?  Celeste says there is an iPad 
in the kitchen and we can select Google music.

Jill suggested that we need a daily, updated list at the front door for online sales.  If a 
guest ticket is in question, we do not make a fuss.  We let them in and check on it later. 
We will have 2 tables (Sheryl purchased them and donated too) at the front door.  One 
for online ticket sales and one for cash purchase of tickets.  Will there be signs 
(standing on each table) that denote this so guests know which table to go to?

We will continue to take a guest count at the front door.  iPad procedures are nearly the 
same as in the past.  The iPads will be set up to be able to make a purchase of any and 
all items at any area of the CFH.

ADA 
VH had no special requests at their Parade models.  Jill will use the verbiage suggested 
by Ann to answer any particular FB questions.  The CFH is not set up for wheelchairs. 
We can look at each situation on a case by case basis.  We could offer a first floor tour 
if the caregiver can safely get the guest into the CFH.

Printed materials say that the CFH is open Nov. 2-7.  We know that the first 2 days are 
for tours.  If individuals show up at the door and are not part of a tour we will let them in!

Please give ALL donation forms to Cindy by the morning of October 20th.  Donor names 
will be listed in the program and not on an insert.  You can email the name of a donor to 
Cindy before the 20th.  If a donor name is received too late for the program, the name 
will be listed on the RMH website.

The rendering of the CFH will be used for the program picture.

At this time we have a few vans.  Deb called and St. Ann’s agreed to let us use their 
van. We can also use the RMH van.  Gail has reserved an Enterprise van if needed. 
 We would pay for this van.  We don’t know if Heiser or Darrow will donate a van.

Tours are the same as noted at the last meeting.  Still need tours for Wednesday 
afternoon.  Shuttle drivers need to be set up.  Beth will make a list of tour groups so that 
committee members can sign up to tour a particular group.

Banners will be placed on Hwy 164 AND on Capitol Dr.  Celeste will place a banner 
today. Thanks Celeste!

There is a house being built across the street from the CFH!  There will be NO 
PARKING on both sides of the street…per the City of Pewaukee.  Committee members 
will need to take the shuttle, unless you would like to park past the no parking signs. 
 Keep in mind there will be work vehicles in the area.

Gail has spoken with the Pewaukee police chief and they will check on the CFH, 



especially for the early morning interviews.  We will need to send them a schedule.

 Mary Ellen and Deb will let the residents and the builders in the immediate vicinity know 
of our event.

The Gingerbread House will sell our tickets and give a percentage of gingerbread 
cookies sold to the CFH.  Cindy, please list them as a donor.  Who knows what else 
they may do?!

MOD is the manager on duty.  This person will handle questions and problems.  We will 
need a MOD on move in day too.  We have a great core of ladies who have offered to 
take this on.  Thank you!  Does anyone want to volunteer to be MOD on (Saturday, 
October 23) move in day?

Victory Homes has not exactly given us a direction as to what to do with highlighting the 
thresholds/steps.  We will use painters tape.  VH is still checking on helpers to load and 
unload. John Nelson will be our contact.  No answer on the sponsorships.  VH is buying 
100 tickets to give away! Yay!!!  Thanks to Diana for working with VH.

We thought we would use a whiteboard to list important information in our committee 
room.  This may include listing phone numbers, tours, media….

Volunteers are still needed and Mary Ellen has made MANY, MANY calls to try to get 
volunteers!  Thank you!  We still need volunteers on the weekend and on Friday too. 
We may have to step in and cover rooms.  Some groups are not volunteering this year 
because of COVID.  We have decided that we really don’t want to have high school 
volunteers.  There are no students to help us carry on Monday.

😞

 Julie will ask the 
UWM girls if they could volunteer.

Perhaps call St. John’s Military Academy for volunteers?
Julie has asked several people and groups for help…still waiting to hear from them.  
Deb has a group of six who will help at both sites.

Deb and Mary Ellen have been leafletting in the Pewaukee area.  Thank you!!

Rental updates from Diana.  She called several companies for quotes.  We will rent 
from Canopies.  Their quote is $523 and want to be paid ASAP.  Items will be delivered 
on Friday, October 22.  Diana will be at the CFH to meet them.  Pick up will be on 
Tuesday, November 9th around noon.  

Please remember to bring your tables.

STORAGE UNIT!
No more using the RMH cage!!  RMH has offered us a new space to be shared with the 
RMH boutique.  And…..Carol and Jim have done some sleuthing and come up with 2 
secure, lit, and dry storage units for $30 per month.  What a great price!  Diana had 



looked into 3 storage units and prices and this is less than half the price.  Thanks Diana 
for checking!  It appears that we will use the storage units this year and move to the 
RMH space next year.  Carol and Jim know the owner and he is giving us a great deal. 
The storage area is called the Annex, located in Brookfield, north of Ruby Isle and off of 
Calhoun.  We need to make arrangements to pay for them.  Thank you Carol and Jim!

Thanks Melissa for the storage offer!

😊 😊

Deb purchased duct tape in many colors for us to label our bins.  We will have color 
coding and be so organized!  And…in a clean, dry space!  WooHoo!  We need to 
remember to include the bins in the cage that are for the Children’s party.  When will 
they be labeled and moved since they will not be brought to the CFH?  This would be a 
good time to purge as we pack up and organize for next year.

Gail has offered to host the wrap up party on December 9th at her new condo’s 
community room, located on Pilgrim Rd in Menomonee Falls.  (Pilgrim Glen) The rental 
fee is $50. RMH provides the main meal and we bring appetizers and desserts.

Deb has adjusted Santa’s hours…10-2 unless he wants to stay longer.  We will ask him 
to not bring his sleigh.

Deb discussed a smooth plan for unloading at the CFH on Saturday, Oct. 23rd.  Gail 
and Jill have offered to direct the helpers unloading the bins from the truck.  Deb and 
Cindy will be at the bottom of the steps to direct in the lower level.  It was suggested 
that signs be made and put up….chairs, t paper, water, paper towel….

Please order the supplies we need like t paper and paper towel.  Who gets the toilet 
bowl cleaner, trash bags….
Will we have large bottles of hand sanitizer at the CFH?

SEED MONEY!
We have $1,500!  Thanks to everyone who volunteered!!  Expense or not an expense? 
Quite a spirited discussion!  We need to clarify what we will use our seed money for. 
Another opportunity to volunteer at the WI State Fair- December 8, 9 and 10!  Drive thru 
only.

What are our expenses?  Could we have a list/record of what we spend each year?

Items for Melissa-
Vans
Kohl’s baking for tour day
Water 
4 High top tables available for pick up on 10-23
Banquet tables available for pick up on 10-23
Can we use a RMH credit card to purchase gas for shuttles
Is there a B93 contact to be made with Nikki to meet at the CFH 



WTMJ interview at the CFH
Does RMH have a sanitizing product we can use on the railings at the CFH
(Perhaps a Murphy’s Oil product)

Thanks for reading!  Thanks for all you do!  We open on November 2….in 18 days!!

🎄

See you next Thursday, October 21st.  
I can only hope I remembered everything!!

Nikki


